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Planning & Zoning Department 

Subdivision Preliminary Plat Checklist 

 Staff Use Only 

 Project Name: ___________________________________________________________________________              

 File Number: ____________________________________________________________________________ 

Pre-application conferences are required prior to submittal of a preliminary plat application. 

Applicant Staff Description 

    A recorded warranty deed for the property, proof of option, or earnest money agreement 

    Auto CAD File and PDF of Preliminary Plat (full size) 

    Full Geotechnical/Soils Reports with foundation recommendations 

    Storm Water Reports 

    Traffic Impact Study (if required by Engineering) 

    Legal description of plat boundary of the plat 

    Associated fees 

    Master Application form 

    Affidavit of legal interest 

   
PDF of landscape plans 

Show Tree details and planting specifics 
Show Fencing details to include location, Fence Material and Height 

    Pre-application meeting (Date of meeting: _____ / ______ / _______ ) 

    Narrative fully describing the scope of the project 

ROUTING – Applications will be heard by the Nampa Planning and Zoning Commission.  All information on this check-
list shall be submitted at least 60 days prior to the desired public hearing date.  Public Hearings are held on the 2nd & 4th 
Tuesday of each month. 
 
AGENCY SUBMITTALS:  The city notifies and solicits comment from outside agencies when the project falls within an-
other jurisdiction (irrigation, highway, etc.).  Please be sure to submit drawings for review with any agency that may have 
an interest in your project.  The city will not be responsible for reviews outside of the typical city departments. 

NOTICE TO APPLICANT 

All of the following materials must be provided or the application will not be accepted. 

Submit all materials digitally unless requested otherwise. 

Planning Preliminary Plat Review Fee $244 $ 

     Plus $5.98 per lot $5.98 x (            ) = $ 

Sewer Model Fee $250 $ 

Water Model Fee $250 $ 

Fire Department Review Fee $160 $ 

     Plus $1.00 per lot $1.00 x (            ) = $ 

                                    Total= $ 

Standard Preliminary Plat Fees 
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